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How to view Applicants and Applications 
 

 
 

Click on the Launch eRecruitment button. 
You will be directed to this screen: 

 
 
Click on Interview Panel button to view detail about your vacancy. 
 
 If the Interviewer is on the Interview panel, the vacancy will populate on this page. It is possible to enter the vacancy 
number and click on Search if the Interviewer is linked to many vacancies. 

 
The Recruiter will add an interviewer to the interview panel, which will allow the interviewer to view vacancies. 
If the Interviewer is not able to see the vacancy in the Interview Panel screen, please contact the Recruiter and ask 
to be added to the Interview Panel for the specific vacancy. 
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The Interviewer can view the listing of applicants and view their individual applications. 
 
Click on the cog wheel icon. 
 

 
 
Click on View Applicants. 
It is possible for the Interviewer to click on the “Vacancy Details” and “Edit Vacancy Status” options. However, for 
Interviewers these options are not active. Recruiters are able to update the necessary sections on behalf of the 
Interviewer in the back office. 
 
After clicking View Applicants, the following screen will appear listing the applicants and their applicant status. 
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To view individual applications, click on the cog wheel icon. 
 

 
 
Then click on Application Detail. 
 
 
This will open the application in a web browser window. 
 

 
 


